



(your name)

(your address)

(your telephone number)

(date)

(Driver of vehicle)

(Address)

Dear (name of driver)

RE:
Motor Vehicle Accident


Date of Accident:


Registration No:


Location of Accident:

I write in relation to the above accident. 

I write to recover damages arising as a result of a motor vehicle accident occurring on the date above as I believe you are at fault for the accident. 

If your vehicle is insured I put you on notice that unless I receive a full and open admission of liability from you or your insurer within 8 days of the date of this letter I will commence proceedings to recover damages.  

In the event that you or your insurer wish to assess my vehicle, I advise that it is presently located at (location of vehicle). Please contact me on (phone number) if you wish to make arrangements to assess the vehicle. 

Yours faithfully 

(your signature)

(your name)

